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INn the Chat Box:

nat IS your name?
nich district do you work in?

L
= Please put the following information
L
L

nat Is your role?

Please drop any questions in the Chat Box

and we will answer them throughout the
presentation.
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Colette Sullivan 7 Federal Programs Coordinator

-

colette.sullivan@maine.gov
Leora Byras T Special Education Consultant

- BIII.
leora.byras@maine.gov
Jennifer Gleason 1 Special Education Consultant

lennifer.gqleason@maine.qov
Julie Pelletier i Secretary Associate
B
Education

ulie.pelletier@maine.qgov
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MUSER and the PowerPoint

L

= Links to Procedural Manual
L

L

B are in the Chat Box
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Advanced Written Notice

The AWN iIs used to provide notice to parties
of an upcoming IEP/IFSP Team meeting.
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his section is used to: .Muine

Document child specific
inform at| on Advance Written Notice of IEF/IFSP Team Meetings

taine Unified pecial Educafion Reguiations [MUIER WILIA

S

Document date, time and Baa Seni fo .

location of the IEP meeting. i ——
A Identify the purpose of the Dot of Bith: — .

meeting. PersnifGueraien School Address:
Directions: ::ﬂf’a‘di’: City. State Zip:
A At least one box must be City, State Zio: School Cantoct:

checked but include all that Dear ,

are I’elevant_ An IEP/IFSP Team meefing hos been scheduled for:

Date:
AfROthero could include. "Cth—33

review, manifestation
determination or similar.
A If child is of transition age

The purpase(s] of the meeating is:

Initial referal feligibility (MUSER 1V 2.0.)
Annual review and ofbher IEP progromyplacement changes incluging
graduation [MUER XV] and revocation of consent for continued placement

O
O

[MUSER XV)
(9th grade or 16 or older), IFSP annual or 6 morin review (MUSER V.1.B.)
Bvaluation/re-evaluation (MUSER WA 4] (i & 5.0.)

invite them and include
name in salutation.

B
Department of_
Education

Post-sacondary gools and tronsition sendces [MUSER DL3.A(T) R
Transfar student [MUSER L3R5} [a) ([} and {i]}

CD%/ public school tramsition (MUSER VIZ.C[2))

Transition from Part C o Por B [MUSER WIL2.C(1))

Parant Request

Crther [eag., MUSER [K1.8 or MUSER L3001 ) {a))
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Advanced Written Notice

This section is used to:

A Identify the participants who are invited to the IEP meeting.
Directions:

A Attendees should be identified by name and role.

parants or agency. Mambers and participants invifed to aftend the IERPFSP Team mesting wil
inchede the following:

Title | Hame
Administrator/C DS Site Direcharn
AdrministratorC0S Site Director contact #:

itpecial education teacher(s)/CDE providers:

Eegulor education feacheris|:

Evaluatoris|:

Reprasentative of outside agencies:
Child or adult student;

DS stoff:
CDE case manager:

Other:
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Advanced Written Notice

This section is used to:

A Document the SAUs attempt to promote parent(s) participation and attendance.
Directions:

A Schools must make reasonable efforts to schedule the IEP meeting at a

A

mutually agreed on time and place.
As a rule of thumb, if the SAU is having difficulty convincing a parent to attend,
it should make multiple attempts in addition to sending the AWN to schedule the
IEP meeting so that parents have an opportunity to attend.

A If the SAU makes these attempts and the parents do not attend, the SAU may

proceed to hold the IEP meeting.

Farental Participation

If the: SAL s unable ta corvnee the parent to attend, records of attermpts to arrange o
mutually agreed vupon time and place must be documented, (MUSER VILZH.[4])

(Tyvoe or provide handwritten documentation of at [east fwo attempots to gainparents
dattendancea at [EF meetings when appropriate. ]
l.
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Advanced Written Notice

This section is used to:

-
-
.ADocument the parent 6s -day hotice of thenlEPsnseetingo
L
L

Waiver of 7 Day Advance Motice of |IEP Meeting

toch 54U or [EU must take steps to ensure that ane or gt ol the paents of a childwith
a dizability are present at each IEF/IFSF Team meefing. or are afforded the opportunity
to porticipate. These steps Include notifying the parents of the mesting eary encugh.
bt af least 7 daoys orior 1o the meeting fo ensure that they Wil hove an opporfunityio
attend and scheduling the meefing of c mutually agreed on time and place.

If wou have not baen providaed noflce of the meating af least 7 days before the
meeling date, yvour signafure walving your righis 1o the fimeframe s required below
before the IEP/EFSP Team meeting moy be convened.

Signature of parent/guardian for waiver Date

| Parents must sign here whenever the IEP meeting 15 held less
than 7 days from when notice was provided.
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This section is used to:

A Identify any enclosures, if any, included in the AWN.

Directions:

A If Procedural Safeguards, evaluation reports or other items are

enclosed with AWN, record that information here.

Enclosures may be included within this document aond may be recorded below.
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= Advanced Written Notice

™ x There should be alignment between the Advanced
Written Notice and the Written Notice itself,
because that AWN clarifies for the parent why the
team Is meeting.

x However, If the team discusses OTHER
Information during that team meeting, and it
makes sense to document that on the WN as well,
then that Is fine.
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